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oftice Business Machines - LM Zwecutive Type
Klasctric Typowriter
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i. In secordaocse with 1% Lo regpusted
that one (L) INM Zmwcutive Type Electric Typewriter, standard carrisge,
be furnished tRils Division. Use will b restricied to an superienced
apepitor who will uwee hle anchine wore tasn four BDours daily. Tas
meohine vould bes la additios (v one DN eiatdand sleciric typewriter
which is required for Division sfninistyative work.

2. Mhis machine would be aeed in e preparation 3 reports of
the inter-departmesia. S16 Frogesa dRica overs tw astivities of
b HIB Commitice wed i pougress f woark b the NBedional Istelili-
Fone Gurveys; in W preperation of Lhe aiauies f e NI Comittes
Rowtiags, in LAe preparatics ol the monthily sad guartarly reports of
the RIS Program which auw dlsuributed to W Delsnse Department and
State, a8 woii a8 within e Ageaay; for @ fsnce pregared for
the sigasture of the Chisl aad Dupuly Chlef, B/S/RR and, on occaston,
for cerrespaniescs prephred for wbe alsgtmture o8 the SOI and the AD/ER.
1% will aieo ve used for uaoresds and varioes periodic and ad oo
PepUILa poquired By e wuputy Jiresior {Iatelligencs), the AD/AR,
sl varicus speclad commitiess. For some of the foregcing reports

. Justification of margins is desirabie.

3, T wiusual activities of this Divisios lavelving the offices
of e Lhiel oF the Ldvislon, tae Chalmaes &8 ths 218 Commities amd
vl RIS GoGrdlohbor regelss the Dnacutive Model Riectris Typewriser.
Tas olber eietiric (ypewriter would then % svailskle s tha Admine
istrative Assistant For use lo cwunection with pesscnasl, wudget,
procuseient aod Leelaliuy satiiers. Slgnificant savings wiuld be
reaiised Lo incremsed produsticn and greater afficisncy mds possidle
through e scgulsliion of the additions’ alaztrlc typowriter.
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